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B 001aCTHOM Ka3eHHOM Y4pe:KIeHHUH COLHATbHOI0 00CIyKHBAHHS

«IleHTp conpoBOKIAeHUS 1 HHHOBALHI»



1. OO0mHe MoJIoKeHHs

1.1. TIlpaBuma oOMeHa melOBBIMKH IIOJJapKaMHd W 3HAaKaMH JIEJI0BOIO
rOCTENIPUMMCTBa B OOJIACTHOM KAa3eHHOM YYPEXKIEHHHM COLMAIBHOIO OOCITYKHBaHHUA
«LleHTp coIpoBOXIeHUs U HHHOBAIHI» (Hanee — [IpaBuia, YupexaeHue) pa3padoTaHbl
B COOTBETCTBHH ¢ nojioxkeHussMu Korctutyruu Poccuiickoit @eneparninu, PenepaabHOro
3akoHa OT 25 nexabps 2008 r. Ne 273-@3 «O MmpoTUBONEHUCTBUUA KOPPYILHH» H
IIPUHATBEIMUA B COOTBETCTBUY C HUMHU UHBIMHU 3aKOHOIaTEIbHBIMU U TIOKAJIbHBIMU aKTaMHU.

1.2. IlpaBuna omnpeneistoT eauHbIEe IS BceX pPaOOTHUKOB YUpEeKIEHUs
TpeOOBaHUs K TAPEHUIO U MIPUHSTHIO JEIOBBIX MOIapKOB.

1.3.  VYwupexneHue monmepXWBaeT KOPIOPATUBHYIO KyJIbTypy, B KOTOpPOH
JIeJIOBblE€  TOJApKH, KOPIOPAaTMBHOE TOCTENPUMMCTBO U  IIPEICTaBUTEILCKHC
MEPOIPUATHA PAaCCMATPUBAIOTCS TOJIBKO KaKk WHCTPYMEHT I YCTAaHOBJIEHHUS U
IO/ /IEPXKaHuUsA IEJIOBBIX OTHOIIEHWH M KaK IPOSBICHUE OOIIENPUHATON BEXKIMBOCTH B
XOJle NEATENBHOCTH Y UpeXIeHUS.

1.4.  VwupexneHuwe UCXOIUT U3 TOTO, YTO JOJTOBPEMEHHBIE IEIOBBIE OTHOIIIEHH
OCHOBBIBAIOTCSI Ha JOBEPUM M B3aMMHOM yBaXeHUM. OTHOIIEHUSA, MPU KOTOPBIX
HapyIIaeTCs 3aKOH U MPUHITUIBI JIEJTOBOM 3THUKH, BPENST peryTaluu YUpexIeHus U
YEeCTHOMY MMEHHM ero pa0OTHMKOB, M HE MOIyT OOECIeUUTh YCTOHYHUBOE
IOITOBPEMEHHOE pa3BUTHE YUpexAeHus. Takoro poja OTHOIIEHHS HEe MOTYT OBITh
IIPUEMJIEMBI B IIPAKTUKE paObOThI Y UpeKICHHUS.

1.5. [eictBue IlpaBun pacmpocTtpaHseTcs Ha BCeX PaOOTHUKOB YUPEKIEHHUS,
BHE 3aBHCHUMOCTHU OT YPOBHS 3aHUMaeMOH TOKHOCTH.

1.6. Mannsle [IpaBuia mpecieayroT cieayroue Ieiu:

obecrieyeHne eqUHOOOPA3HOTO MOHHUMAHHS POJM U MecTa JAENOBBIX IOAApKOB,
JEJIOBOI0 T'OCTEIPUUMCTBA, IPEICTABUTEIBCKUX MEPOIPHUITAN B NEJIOBOM ITPAKTHKE
YupexnaeHus,

OCYILIECTBIICHUE yIIPABICHUYECKOM M XO3SHCTBEHHOUW JESTENbHOCTH Y UpEXKIEHUs
HCKIIFOYMUTEIBHO Ha OCHOBE HAJIEXAIIMX HOPM W MpaBUIl [EJIOBOro IIOBEICHHS,
0a3MpyIONIUXCs Ha IPUHIIMIIAX KAUYeCTBa IIPEeI0CTABIeHUs yCIYT, 3aIlUThl KOHKYPEHIINY,
HEJIOIYIIEHUs] KOH(JINKTa UHTEPECOB;

OIIpeleICHHUE eIMHBIX TSI BCeX paOOTHUKOB Y UpexIeHUsl TpeOOBaHUH K TapeHUIO
U TPUHATHIO NEIOBBIX OAAPKOB, K OPraHM3alMU W Y4YacTHUIO B IIPEICTAaBUTEIIbCKUX
MEPOIPUSITUIX;

MUHHUMU3UPOBAaHUE PHCKOB, CBA3AHHBIX C BO3MOXXHBIM 3JI0yIOTPEOIEHHEM B
00J1acTH MOIapKOB, TIPEACTABUTEILCKUX MepoTIpusATHii. Harbonee cepbe3HBIMU U3 TAKKX
PHCKOB SBIIIOTCS ONACHOCTh IMOJKYMa M B3SITOYHWYECTBO, HECIPABEIJIMBOCTDH IIO
OTHOIIIEHHIO K KOHTpareHTam, NpOTEKIMOHU3M BHYTPU Y YpEKIACHUA.

2s TpeboBaHus, NpeabsBJsieMble K A1eJ0BbIM MOAapPKaM
H 3HAKaM /1eJIOBOT0 rocTenpuHMCTBa

2.1. PaOoTHuku VYupexAeHHs MOTYT IOJIy4aTh [EJOBBIE IIOJAPKH, 3HAKH
JIEJIOBOT'O TOCTENIPUUMCTBA TOJIBKO Ha OQULIAATIBHBIX MEPONIPUATHIX, IIPH YCIOBUH, YTO



3TO HE TMPOTHUBOPEYUT TPEOOBAHUSIM aHTHKOPPYIIIMOHHOIO 3aKOHOAATENLCTBA U
HacTosmuM | IpaBuiram.

2.2. Tlomapku M yCIIyTH, IPUHUMaeMble WM TIpefoCTaBlIsIeMble YupexIeHHeM,
[IePEIat0TCs M IIPUHUMAIOTCS TOJIBKO OT UMEHHU Y UpeXkAeHHUs B 1IeJIOM, a He KaK I101apoK
WK TIepesiada ero OT OTAENBHOTO paboTHHKA.

2.3. [lenoBble MONapKH, KOTOpPble PaGOTHHKH OT MMEHH YUPEXKICHHS MOIYT
[IepeaaBaTh IPYTUM JIMIAM WJIK IPUHUMATh OT APYTHX JIUI] B CBSI3H CO CBOEH TPYIOBOMH
ACATEJIBHOCTEIO, a TaKXKe IMPEICTaBUTEIIbCKUE PAcXOlbl Ha JIEOBOE T'OCTEIPHHUMCTBO
JOJDKHBEI COOTBETCTBOBATh CIIEAYIOIIHM KPUTEPHSIM:

OBITH MPSAMO CBA3aHBI C YCTABHBIMH LIEIAMHU JeATETFHOCTH YUpexkIeHus, 160 ¢
MaMATHBIMH ~ [JaTaMu, OOMJIEAMH, OOLIeHAINOHAIBHBIMKE IPAa3IHUKAMH, HHBIMH
COOBITHUSIMU;

OBITH PasyMHO OOOCHOBAHHBIMH, COpPa3MEPHHEIMM M He SBILITBCS IpPEIMETaMH
POCKOIIIH;

HE IPENCTaBIATE COOOM CKPBITOE BO3HArpaXI€HHE 3a YCIyry, AeMCTBHE MWK
OeszeiiCTBrE, TOIMYCTUTEIBCTBO MM MOKPOBUTENBCTBO, IIPEIOCTABICHHE IpaB WM
[IPUHATHE ONPEACIIEHHBIX PEIIEHUH), MO0 MOMBITKY OKa3aTh BIMSHHUE Ha ITOJyYaTels C
WHOW HE3aKOHHOM MIJTH HE3THYHOMU LIENIBIO;

HE CO31aBaTh IJISI TOJIydaTens oOs3aTeNbCTBa, CBS3aHHBIE C €ro CIy)KeOHBIM
[TOJIOXKCHUEM HIIA UCTIOTHEHHEM CIIy>KEOHBIX (TOJDKHOCTHBIX) 003aHHOCTEH;

HE CO3[aBaTh PENyTallMOHHOIO pHUCKa [ [I€JI0BOTO HUMHIKa YUpeKIeHUs,
pabOTHUKOB ¥ MHBIX JIUII B Cllydae PACKPHITHS HHGOPMAIIUK O COBEPIICHHBIX OIapKax
1 TIOHECEHHBIX MPEACTaBUTENBCKUX PACX0IaX;

HEe TIPOTHMBOPEYUTH NPHHLOHUIIAM M TpeOOBaHUSM AHTHKOPPYMIIIHOHHOTO
3aKoHozarenbcTBa Poccuiickoit ®epeparmn, [1oJ0KeHHI0O 00 aHTHKOPPYILMOHHOM
IIOJIUTUKH B YupexneHuu, Konekcy STUKH 151 CIIy>KeOHOro
MOBEICHUST pPabOTHUKOB VYUpeXIEHHs U OOLIENPUHATEIM HOpPMaM MOpalH U
HPaBCTBEHHOCTH.

2.4.  JlenoBble mOAApKH, B TOM YHCIEe B BUE OKa3aHUS YCIyT, 3HAKOB 0COOOTO
BHUMaHUS M y4acTUsl B DPAasBIEKAaTEIbHBIX M aHAJIOTHYHBIX MEpPOIPHUITHIX
HE NOJDKHBI CTaBUTh MPHHUMAIOIIYI0O CTOPOHY B 3aBHCHMOE IIOJIOXKEHHUE,
IIPUBOIUTh K BO3HUKHOBEHHIO KaKHX-ITHOO BCTPEUHBIX 0053aTENBCTB CO CTOPOHEI
[IOJydaTe/isd MIIM OKa3bIBaTh BIIMSHHE HAa OOBEKTHBHOCTH €TI0 JEJIOBBIX CYXXIEHHUU U
PEILIEHUN.

2.5. CrouMoCTh ¥ IEPHONWYHOCTh JAapeHHs U IONyYeHHS JeNOBBIX
NOJAPKOB  W/MJIM  y4YaCTHS B  NPEACTABUTENLCKMX  MEPONPHUATHAK  OIHOTO
U TOro K€ JHUa [OJDKHBI ONpPEeNeNsThCA [eJIOBOH HeOOXOOUMOCTBIO U OBITh
Pa3syMHBIMH.

2.6. B kayecTBe moOmapkoB paGOTHUKH YUpeXIeHHS MOIKHBI CTPEMUTBHCS
HCII0JIb30BATh B MAKCUMAJIbHO JOIIYCTUMOM KOJIMYECTBE CIy4aeB CyBEHHUPBI, TPEIMETEI
U M37ICIINs, UMEIOIHE CUMBOJIMKY Y UpeXkIeHH.

2.7. Tlomapku H yCIIyrd He HOJDKHBI CTaBUTh 110, COMHEHHE UMUK UITH JETOBYIO
penyTanuio YuYpex1eHus Uil ero paGOTHUKOB.
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3. IIpaBa u 00s13aHHOCTH PA0OTHUKOB Y UpekIeHHs MPH o0OMeHe JeJI0BLIMHU
noJapKaMH H 3HAaKaMH /1eJI0BOI0 rOCTeNPHHMCTBA

3.1. PaboTHHKHU, TIpeACTaBIIsiI WHTEPECHl YUPEKICHUS WU NEHCTBYS OT €ro
HUMEHH, TOJDKHEI COOMIONATh I'PaHHUIIbI IOITyCTUMOTO ITOBEIEHUS IIPH OOMEHE JEeJIOBBIMU
IoAapKaMH M IIPOSIBIIEHUH JEJI0BOI0 TOCTEIIPUUMCTBA.

3.2. PaboTHuKHM Y4pexIeHHUs BIpaBe JapyuTh TPETHUM JIUIaM U II0Iy4aTh OT HUX
NEJIOBbIE  IIOJApPKHM, OpraHM30BbIBaTH M  Y4acTBOBAaTb B  IIPEICTABUTEIBCKHX
MEPOIPUATHAX, €CIIM OTO 3aKOHHO, 3TUYHO M JIEeNaeTCs HCKIIOYUTENBHO B JIE€JIOBBIX
LIEJIAX, OIPEENIEHHbIX HacToAuMu [ IpaBunamu.

3.3. Ilpu mroObIX COMHEHHUSX B PABOMEPHOCTH MM STUYHOCTU CBOUX JNEUCTBHM
paboTHUKM VYypexIeHWs o00s3aHbl ITOCTAaBUTh B H3BECTHOCTh PYKOBOJHUTE
YupexneHus U NPOKOHCYJIBTAPOBATHCS C HUM, MPEXAe UeM NapuTh WM II0JIydYaTh
TTOAAPKU MIIK YYaCTBOBATH B TE€X MJIM UHBIX NIPEICTABUTEIBCKAX MEPOIIPUITHAX.

3.4. Ilpu nomy4yeHuU [EIOBOrO MOMapKa WU 3HAKOB JI€JIOBOI'0 TOCTENPUUMCTBA
pabOTHUKU YupexaeHus: 00s3aHbl MPUHAMATD MEPBI 110 HEIOMyIIEeHHIO BO3MOXKHOCTH
BO3HHMKHOBEHHUSI KOH(QIMKTa HHTEPECOB.

3.5. PaboTHuKM YUpexIeHHs He BIIpaBe MCIOJB30BaTh CIIyKEOHOE II0JI0KEHHE
B JIMYHBIX LENIX, BKIIIOYas UCIIOIb30BaHNE UMYIIIECTBA YUPEKAECHUSA, B TOM YHCIIE!

IUIA TIOJMYYEeHHs [10JapKOB, BO3HATPKICHUS M WHBIX BBITOJ IUIS CE0S JTMYHO U
ApyTuX 4L B OOMEH Ha OKa3aHHe YUpexIeHUEM KaKuX-IU0O yCIyT, OCYIIECTBIEHMS
nub0  HEOCYILECTBICHMS  ONpelNeNieHHBIX JAeHCTBUiM, mepenadd HMHGOPMAIWH,
COCTaBJIAIOIIEH KOMMEPUECKYIO TalHY;

IJI TIOJY4YEHHs I10IapKOB, BO3HAIPaXICHUS M WHBIX BBITOJ U Ce0s JTMYHO H
OPYTUX JIMI[ B IIPOIIECCE BEAECHUS NeN YUpeXAeHUs, B TOM YHUCIe, KaK JO, TaK W Mocie
IIPOBEJICHUS IIEPEFOBOPOB O 3aKIIFOYEHUM TPAKIAHCKO-IIPABOBBIX JOTNOBOPOB U HHBIX
CHEJOK.

3.6. PabGoTHMKaM VYupexaeHHs He pPEKOMEHIyeTcsi INPUHHUMATh  WIIH
nepeIapuBaTh IMOAApPKU JIMOO yCIyrH B JIFOOOM BHIE OT TPETBbHUX JIMIl B KadeCTBe
0IaroJapHOCTH 3a COBEPIICHHYIO YCIYTy WM JaHHBINA COBET.

3.7. He nmomyckaeTcs nepenaBarh U NPUHUMATH MOAAPKU OT YUPEXKIECHHUs, ero
pPabOTHUKOB U IIpeACTaBUTENIedl B BHIE MCHEXHBIX CPEICTB, KaKk HAIWYHBIX, TaK H
Oe3HaIMYHBIX, HE3aBUCHMO OT BAJIOTHI, & TaKXke B (hopMe aKiuil, ONIIMOHOB HIIM UHBIX
JUKBUIHBIX LIEHHBIX Oymar.

3.8. PaboTHukKM VYupexneHWs JODKHBI OKa3bIBaTbCs OT IPEIJIOKEHHMH,
IIOJTyYEHHUs MMOAAPKOB, OIJIAThl UX PACXOAOB M T.II., KOT/la MOAOOHBIE NEWCTBHS MOTYT
MOBJIUATh MIIM CO34aTh BIIEYATIIEHWE O BIMSIHAM Ha HCXOJ CHENKH, pPe3yIbTaT
IIPOBENICHMS TOPrOB, Ha IIPUHUMAaeMble Y UpeXIeHUEM PEIIeHUs U T.J.

3.9. PaboTHuKE YupexneHHs He MPUEMITIOT Koppynuuu. [Togapku He NOIKHBI
ObITE HKCIIONB30BAHBl Ui Ia4H/TIONydeHUsT B3ATOK WM KOPPYIIMHM B JIOOBIX €€
IIPOSIBIICHUSIX.

3.10. PaboTHuK VYupexneHuss He BIIpaBe IpeajaraTb TPETBUM JIMIAM HWITH
IIPUHUMATh OT TAKOBBLIX IIOAAPKH, BBIILIATHI, KOMIIEHCALMU U T.II. CTOUMOCTBIO CBBIIIE
3000 (Tpex ThIcAY) pyOied MM HE COBMECTHMBIE C 3aKOHHOM IPaKTHUKOH [IEJIOBBIX



oTHomeHuH. Ecnmu paboTHUKy YupexIeHus MpemiararoTcs M0J00HBIE IOAAPKH HIIH
JIEHbI'Y, OH 0053aH HEMEJIEHHO 00 3TOM PYKOBOAUTENIO Y UPEKIEHUS.

3.11. PaboTHuk VYupexmeHus, KOTOPOMY IIp{ BBINOIHEHUH TOJDKHOCTHBIX
00513aHHOCTE# Mpe/IararoTCs TIOJAPKY WiIM HHOE BO3HATPaKACHHE, KOTOPhIE CIIOCOOHBI
[OBIMUATh Ha IIOATOTaBIMBaeMble W/WIKW TMpPUHUMAaeMble UM DEIIeHMs W OKa3aTh
BIIMsSHME Ha €T0 IelicTBue/ 6e3nelicTBre, TODKEH:

OTKa3aTbCs OT HUX M HEMEeIUIEHHO YBEIOMUTH PYKOBOAMTEN YUPEKIEHUS O
(axTe mpeIoKeHus noaapka (BO3HArpaKIeHs);

HCKIIIOYUTE MAJbHENINE KOHTAKThl C JIUIOM, IPEMIOKUBIIMM IIOJApOK WU
BO3HAIPaXAECHUE, €CIIK TOJIBKO 3TO HE CBA3aHO CO CIyXeOHON HEOOXOIUMOCTEIO;

B Clly4Jae, €Clli IIOJapOK WM BO3HArpaKaeHue He IIPeNCTaBIIgeTCs BO3MOXHBIM
OTKJIOHUTH 15007 BO3BpAaTUTb, nepenaTh ero C COOTBETCTBYIOIIEH
ciryxeOHOU 3alUCKON TSt IPUHATHUSA COOTBETCTBYIOIIUX Mep
PYKOBOIMTENO  YUpPEXIEHUS M  NPOJODKUTH  paboTy B yCTaHOBIECHHOM
B YUpeXIeHUH IOpsSIKe HaJ BOMPOCOM, C KOTOPBIM OBLT CBSI3aH IONAPOK WIIH
BO3HArpaxJIeHUE. :

3.12. B cmyyae BO3HMKHOBEHHS KOH(MIMKTa WHTEPECOB WIM BO3MOXKHOCTH

BO3HUKHOBEHHS KOH(DIIUKTa UHTEPECOB IpH ITOJTydeHUH JIETIOBOTO
mojapka 15R1051 3HAKOB JIETIOBOTO rOCTEIIPUUMCTBA pabOTHUK
YupexneHus 00s13aH B IIAChMEHHOM dbopme YBEIIOMHUTH
o0  3TOM  NODKHOCTHEIX  JIWIIL, OTBETCTBEHHBIX  3a - IPOTUBOAECHUCTBUE

KOppyMiuK, B cooTBeTcTBUU ¢ [lonoxkeHneM o KOH(IUKTE WHTEPECOB, NIPUHATHIM B
VYupexneHun.

3.13. PaboTHuKaM YupexaeHus 3apernacTcst:

CaMOCTOSITENILHO IIPUHUMATH NPEIJIOKEHUS OT OpraHUu3allii UIH TPETHUX JIMIL O
BPYYCHHH JIEIIOBLIX [I0JIAPKOB U 00 OKa3aHUU 3HAKOB JIEJIOBOTO TOCTEIPUUMCTBA,

IpUHUMATh 0€3 COIVIacoBaHWS C PYKOBOJUTETIEM YUpPEXKIEHHSI JEeJIOBbIE
NONAapKA ¥ 3HAKW JIeJIOBOIO TOCTEIPUHMCTBA B XOHE IPOBEHNEHHUSA JIEIOBBIX
TIEPETOBOPOB, NPH 3aKJIFOYEHUH JOTOBOPOB, a TAKXKE B MHBIX CITyJasx, KOrza I0Z00HbIE
JEUCTBHS MOTYT IIOBIUSATH WK CO3/IaTh BIIeYaTIeHe 00 MX BIUSHUY Ha IPUHUMAEMBIE
peleHus;

OPUHAMATH [EJIOBBIE IIONAPKMA K 3HAKU [€JI0BOTO TOCTEINPUMMCTBA B XOJI€
IIPOBENICHUS TOPTOB M BO BPEMs IIPSIMBIX IIEPErOBOPOB MPHU 3aKIFOYEHUU INOTOBOPOB
(KOHTPAKTOB);

IIPOCHUTH, TPEOOBATE, BEIHYK/IATh OPTaHU3aI[|K FIH TPEThUX KL TapUTh UM JIHOO
UX POACTBEHHHKAM JIE€JIOBbIE MTONAPKU W/WIIM OKA3bIBaTh B MX IOJIb3Y 3HAKU AEIOBOIO
TOCTENPUUMCTBA;

IPUHAMATE IIOJAapKA B BHAE HAIWYHBIX, OE3HAIWYHBIX AEHEKHBIX CPEICTB,
LEHHBIX OyMar, TparoleHHbIX METAJLIOB.

3.14. HeucnonHeHue HAcTOAIMX IIpaBHI MOXET CTaTh OCHOBaHUEM I
IPUMEHEHHUs K pabOTHUKY Mep MUCHUIUIMHAPHOTO, aIMIHHUCTPATHBHOTO, YTOJIOBHOTO H

IpaXIaHCKO-IIPaBOBOIO XapakKTepa B COOTBCTCTBHHU C HefICTBYIOHlHM
3aKOHOIAaTEeIbCTBOM.



4. Oo6JacTh npuvenenus IpaBui

4.1. Hacrosmue IlpaBuna noanexar NPpUMEHEHHIO BHE 3aBUCUMOCTH OT TOrO,
KakuM 00pa3oM IepefaroTCs NeJOBbIe MOJAPKH M 3HAKH JE€JI0BOTO T'OCTEIPUMMCTBA!
HaIpsSMYIO WX 4epe3 TOCPETHUKOB.

4.2. Hactosmue IlpaBuna gBnsroTcss 00A3aTeTbHBIME UL BCeX PabOTHUKOB
VYupexneHus B nepuol paboTel B YUpexIeHUN.



